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PABOYAS ITPOTPAMMA JUCHUITIJIMHBI (MOJYJIA)
1. [losicHUTeIbHASA 3aNIMCKA
Henp u 3a1auu AUCHUTUIMHBI (MOTYJIS)
Llenv Oucyuniunvl: noo2comosums 6bINYCKHUKA, OOJAJAIONIETO HEOOXOAUMBIM |

JIOCTaTOYHBIM yPOBHEM TEOPETUYECCKMX 3HAHWUN W HABBIKOB WX NPHUMCHEHUS B PEIICHUU
MPaKTUYECKUX 3a7ad  HMHGOPMAIIMOHHO-AOKYMEHTAIIMOHHOTO OO0ECIeUeHUs JeSITeIIbHOCTH
OpTaHH3aIHH.

3aoauu oucyuniumnbl:

- U3YYCHHE TEOPHH W TMPAKTUKU YIPABJICHUS HWHPOpPMAIMEH W JOKyMCHTalued B
COBPEMEHHBIX YCIIOBHSIX;

- BBIpa0OTKAa Yy CTYACHTOB HABBIKOB CAMOCTOSTEIHHOW PabOThI ¢ MH(POPMAIMOHHBIMU
pecypcaMu OpraHHu3allvu.
1.2. ITepedeHb MIaHUPYEMBIX PE3yJbTaTOB 00YUYCHUS IO JUCIUILUIMHE (MOJIYIIIO), COOTHECEHHBIX
C MHIMKATOPAMH JOCTHIKEHUS KOMITCTCHITHI

I.1.

Komnerenuun HNuaukaropsl Pe3yiabTaThl 00y4yeHus
KOMIIeTeHIN

OIlIK-1 Crnoco6en | OIIK-1.1 aHanu3upyet 3HaTh: METOA0JIOTHIO
MIPUMEHSITh COLIMAJILHO 3HAUUMBIE MH(OPMALIMOHHOT'O MEHEIKMEHTA
(byHIaMeHTalIbHbIE IIPOEKTHI U MTPOLIECCHI YMeTh: aHaM3UPOBATh COLIMAIBHO
3HaHUSA, TIOJTy4YEHHbIE 3HaYUMBIE MTPOEKTHI U MPOLIECCHI C
pu OCBOEHUU UCIIOJIb30BAaHUEM METOJI0JIOTUN
IIPOrpaMMbl MH(OPMALIMOHHOT'O MEHEKMEHTA
MarucTpaTtypsl,  IIpu Bnaners: HaBbIKaMU yIpaBICHUS
pa3paboTke u JOKYMEHTalMell OpraHn3aluy Ha
OCYIIIECTBICHUU OCHOBE METOJI0JIOTUN
COLIMATIbHO-3HAYMMBIX MH(OPMALIMOHHOTO MEHEIKMEHTA
IIPOEKTOB
OIIK-2 Cnocoben OIIK-2.2 cnocobex 3HaTh: cocTaB MHPOPMAIIMOHHBIX
CaMOCTOSITEIILHO OCYLIECTBIIATh peECYpCOB OpraHU3aluy;
paboTtats ¢ yIpaBieHUe YMeTh: aHaM3UpOBaTh CTPYKTYPY
HUCTOYHUKAMU UH(POPMALMOHHBIMU MHGOPMALMOHHBIX PECYPCOB
uHpopManuuy, pecypcamu OpraHu3aluyd | OpraHu3anuu
HEIPEPBIBHO Bnagers: MeTonaMu ynpaBiaeHUs
COBEpIIEHCTBOBATH nH(OPMaLIMOHHBIMU pPECypcaMu
YPOBEHb OpraHM3aluu
poQeCCUOHATBHON
IIOJITOTOBKH

1.3. MecTo TUCIUIUTMHEI B CTPYKTYPE OCHOBHOW 00pa30BaTEeIbHON MTPOTrpaMMBbI

Hucnurnnuna «HabOpMaIIMOHHBIA MEHEKMEHT» BXOJUT B COCTaB JUCHIUILIMH 0a30BOM
4acTH TPOrpaMMbl MAarucTpatypbl «YIpaBlieHHE [OKYMEHTaMU M JaHHBIMH B IU(POBOM
rOCyIapCTBEHHOM YIIPaBICHUMW IO HaNpaBieHHIO0 NOATOoTOBKU 46.04.02. JlokyMeHTOBEIeHUE U
apXMUBOBEJCHUE.

Jlnst ocBOCHMSI TUCIMIUIMHBI (MOJTYJIsSI) HEOOXOAMMBI KOMIIETCHITUH, C(OPMHUPOBAHHEIE B
X0A€ U3yUCHHUA CIACAYIOINNUX TUCHUIIIIMH M IIPOXOXKACHHA ITPAKTHK:

- Merononorus ucciaen0BaTeIbCKON ASSITEIbHOCTU U aKaJeMUuecKast KyJabTypa

- Uctopuorpadust 1 METO0JIOTHS IOKYMEHTOBEICHHS,

- OcHOBBI IU(PPOBOH YKOHOMUKH,

- UuopmanmoHHbie CUCTEMBI B YIIPABICHUH JOKYMEHTAMHU.



B pesynpTare OCBOCHHMS TUCHMIUIMHBI (MOXIyJsi) (OPMHPYIOTCS KOMIIETEHIIHH,
HE0OXOMMBbIE 1711 U3YUEHHUs CIEAYIOUIMX AUCIUIINH U IPOXOKACHUS PAKTHUK:

MeTtononorus ynpasiaeHHs JOKyMEHTaMU B TOCY1apCTBEHHBIX OpPraHax;

Mertoponorus yrpasieHHs FOCy1apCTBEHHBIMU JaHHBIMH.

2. CTpyKTYypa IUCHHUILUTHAHBI

O6mas Tpy10EMKOCTh TUCIUIUIMHBI COCTABISET 3 3.€., 108 akageMuuecKkux 4acoB
CTpyKTypa JUCHUILIMHBI AJ51 3204HOI (popMBbI 00yUeHUs
O0BbeM TUCHUIUIMHBI B (hOPME KOHTAKTHOW PA0OTHI OOYyYarOUmIuXcCs C IMeJaroru4ecKuMHU

paboTHUKaMU U (WJIM) JIMLAMU, IPUBJIEKAEMBIMU K pealu3aluy o0pa3oBaTelbHON MpOrpaMMbl
Ha MHBIX YCJIOBUSX, IPU MPOBEICHUN YUEOHBIX 3aHATHMI:

Cemect | Tum yueOHBIX 3aHATHI KomnuectBo

p 4acoB
Jlexumu 8
IIpakTryeckue 3aHsITHS 16
Bceero: 24

O0beM TUCTUIUTHHBI (MOJTyJIsT) B (hOpME CaMOCTOSTEIILHON PaOOThI 00YIAFOIIUXCS
cocTapisieT 84 akaJeMUUYECKUX Yaca.

3. Conep:kaHue QM CHUATIIAHBI
Tema 1. UHpopManmoOHHBIN MEHEPKMEHT: TIOHATHE U UCTOPHS BOZHUKHOBEHUS

NHpopMannoHHBIH MEHEPKMEHT Kak c(epa HayyHO-NPAKTHUIECKON AEATENbHOCTU U €T
poib B 3(h(HEeKTUBHOCTH NEATENHHOCTH opraHu3anuu. OOIIeTeopeTHYeCKre acIeKThl MOHSATHHA
«MEHEKMEHT», «UH(QOPMALMOHHBIM MEHEIKMEHT», «IOKYMEHTAI[MOHHBIH MEHEKMEHTY,
«yIpaBJIEHHE  JIOKyMEHTAlMeW»,  «IOKyMEHTAllMOHHOE  OOECleYeHHE  yNpPaBICHUS.
NHpopMalnOHHBIM MEHEKMEHT KaK MEXAUCLHUIUIMHApHAs METOJO0JOorHs ynpaBieHus. CBs3b
UH(POPMALMOHHOTO MEHEDKMEHTA M YIIPABJICHHUS TOKyMEHTaMH B OpTaHU3aIIH.

[TpeanocelIku BO3HMKHOBEHHMS MH()OPMAIIMOHHOIO MEHEIXMeHTa. BO3HMKHOBEHHE U
pa3BuTHe HH(OPMAIMOHHOTO 0O0IIecTBa, pPOCT O00bEMOB HMH(POPMALUU B yIPaBICHUHU.
Pacnpoctpanenne  MH()OPMAMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJOTHH.  DIEKTPOHHBIN
JNOKyMeHT. IHTepHeT.

OCHOBHBIE TOJXO/bI K ONPEAEICHUIO MOHATUS «HMH(OPMALMOHHBIH MeHemkMeHT» (J1.
Xaitapux, I'. Boasdpam, I'. Bep3sur, . Xenrue u A. Xaitneke, M. Attunkep, 3. dorenb, "
Xeprera u 1ip.).

PasBurtue nadopmanmonHoro MesepKkMenTa B Pocenn.

Tema 2. [Ipenmer, nienu, 3a1a4u, OCHOBHBIE (DYHKIIMK MHPOPMALIMOHHOTO MEHEIKMEHTA
B OpraHu3aluu

IIpenmer MHPOPMALMOHHOTO MEHEKMEHTA: MHTerpauus HH(OpMaIuH, TEXHUYECKUX
CpeAcTB M WH(POPMALMOHHO-KOMMYHUKAIMOHHBIX  TexHoJorui.  MH)opMaruoHHbIH
MEHEKMEHT KaK 4acTh CUCTEMBI YIIPABJICHUS OopraHu3anueid. CTpaTernuecKuii U ornepaTuBHBIN
UH(POPMALMOHHBI MEHEKMEHT.

NudopmannonHas uHPpPACTpyKTypa oOpraHu3auuu (MH(GOPMAIMOHHBIE CHUCTEMBI,
UH(POPMALMOHHBIE PECYPCHI, TEXHHUECKUE CPEJICTBA YIPABJICHHUS) — OCHOBA ()yHKIIMOHHUPOBAHUS
UH(QOPMALMOHHOTO MEHEKMEHTA.



Coznanme »¢¢dekTuBHOH cHuCcTeMbl WH(GOPMAIMOHHOTO OO0CCIICUeHUs] IPOIIECCOB
yIpaBJIeHUs — 1e7Tb HHOOPMAITMOHHOTO MEHEKMEHTA.

3amaun HHPOPMAIIIOHHOTO MEHEIKMEHTA.

@OyHKMK  WHPOPMAIIMOHHOTO MEHE/DKMEHTa 110  IUIAHMPOBAHUIO, OpTaHH3allvy,
MOTHBAIlMM W KOHTPOJIO YIpaBieHus WHopMmammeld W JOKYMEHTAIlMel B OpraHU3aIlHH.
VYnpasieHre KOMMYHUKAIIUSIME YYaCTHUKOB WH(OPMAIIMOHHOTO B3aMMOJICHCTBHSI. Y TIPaBIICHHUE
WH(POPMAIMOHHBIMU ~ peCypcaMu OpraHu3alud. YTpaBieHue o0paboTkoi uHbOpManuu
(MHGOPMAITMOHHBIMA CUCTEMaMH ).

Tema 3. Tunonorus opraHU3aMOHHBIX CTPYKTYp MH(OPMALIMOHHOTO MEHEI)KMEHTA

Crpykrypa HH(GOPMAIMOHHOTO MEHEPKMEHTAa M €€ BIHMSHHE Ha OpPraHU3aIMOHHYIO
CTPYKTYDPY CUCTEMBI YIIPABIICHHUS.

Jlugupyromass ~ poib  pPyKOBOACTBA B obOecnedeHMHM — (YHKIHMOHHPOBAHUS
MH(POPMALMOHHOTO MEHEKMEHTA B OpraHU3aIHH.

TumnoBoii coctaB mojpa3AeieHUuil OpraHu3ayy, 00ecIeYnBaOIINX (HYHKIMOHUPOBAHUE
UH(POPMALMOHHOTO MEHEKMEHTA.

OCHOBHBIE TUIBI OPTaHU3ALMOHHBIX CTPYKTYpP, HCIIOJIB3YIONMX  METOMOJIOTHIO
UH(POPMALMOHHOTO MEHEKMEHTA B YIPaBJICHUU.

@OyHKIMOHATBHO-OPHEHTHPOBAHHAS OPraHN3aIlMOHHAS CTPYKTYDa.

OpraHu3annoHHas CTPYKTypa, OPUEHTHPOBAHHAS HA TPOIYKT.

PrIHOYHO-OpUEHTUPOBAaHHAS. OPTaHU3ALMOHHAS CTPYKTYpa.

Tema 4. Wuterpanuss vHOOPMALMOHHBIX U JOKYMEHTAIIMOHHBIX (B T.4. QpXUBHBIX)
peCypcoB OpraHu3aluu

[MonsTHe nHGOPMAIMOHHOTO pecypca OpraHU3aIINH.

Buapl nH)OpMaIIMOHHBIX PECYPCOB.

JlokyMeHTaIbHBIA (POH]T OpraHu3aIui Kak HH(POPMAIIMOHHBIN pecypc.

ApXUBHBII (OHT OpraHU3aIuy KaK HHGOPMAITMOHHBINA pecypc.

ba3bl TaHHBIX B OpraHU3aIMK: TUIIOBOM COCTaB, IPUHIUIILI OPTaHU3alluK HH()OpMAIIUH.

OO6ecneyeHne XpaHEeHUs U COXPAHHOCTH WH()OPMAITMOHHBIX PECYPCOB OpraHU3AIIHH.

Hcnonb3oBanne nHGOPMAITMOHHBIX PECYPCOB OpraHU3aIUH.

VYrnpasnenne WH(POPMAIMOHHBIMH pEeCypcaMyd OpraHM3allid Ha OCHOBE CIMHOU
METOJIOJIOTUY UH(POPMAITMOHHOTO MEHEKMEHTA.

Tema 5. [IpoekTupoBaHUE ¥ BHEAPCHHE CHCTEM HH(POPMAIIMOHHOI'O MCHEIPKMCHTA

Mopenn  xusHeHHoro  muxia.  OCHOBHBIE  dTambl  JKM3HEHHOTO  LIMKJA
JOKyMEHTHpOBaHHOU MH(opManuu. Teopus u rpadguueckas MoeIb KOHTHHYYMa JTI0KyMEHTOB.

KopropatuBHable  cuctembl  HH()OpPMAMOHHOTO  MeHekMeHTa.  Kiaccudukarms
KOPIOPaTUBHBIX MH(MOPMALMOHHBIX CUCTEM

Cucrema yrnpaBiieHUs] TOKYMEHTHPOBaHHOW HH(pOpMALIUEH.

Cucremsl ynpasiieHus: pecypcaMu npeanpustis. CUCTEMBI yIIPaBJICHUS
B3aMMOOTHOIICHUSIMH C KJIMEHTaMH. JKCIIEpTHBIE CUcTeMbl. CUCTEMBI OM3HEC-aHATUTHKH.

CucTeMsbl 3J1€KTPOHHOTO JOKYMEHTO000pOTa.

Br16op u BHEeIpeHHE WHOOPMAIIMOHHBIX CHCTEM.

MeTtoabl TEXHHKO-3KOHOMHUYECKHMX pacueToB M OOOCHOBaHMs pELICHWH B 00JIaCTH
UHPOPMALMOHHOTO MeHeKMeHTa. CoCTOosHHE pBIHKA WH(GOPMAIMOHHO-TOKYMEHTAIIMOHHBIX
TexHoJoruil. OpraHuzanuu-pa3paboTUNKN peleHuid B obnactu. PekomeHnanuu mno BbeIOOpY
UHQOPMALMOHHBIX  TEXHOJOTHH M  NPOrPAaMMHO-TEXHHYECKHX CPEICTB  OOecredeHus
UHQOPMALIMOHHOTO  MEHEUKMEHTa.  OJTambl  BHEJAPEHUs  IPOEKTOB  ONTHUMM3AlUU



UH(POPMALMOHHO-JOKYMEHTAIMOHHOTO o0ecriedeHns: ympapieHus. CXeMbl peanu3aluud u
COIIPOBOXKICHUSA IIPOEKTOB.

Tema 6. O1pIT U MCPCIICKTHUBLI PA3BUTHA HHQ)OpMaHI/IOHHOFO MCHCIPKMCHTA B Poccun

Hayuno-npaktuyeckue npobiaembl HHGOPMAIMOHHOTO MEHEIKMEHTA.

Pa3BuTHe 3aKOHOAATENHPHOW W HOPMATHBHO-METOIMYECKON 0a3bl, oOecreuuBaronieit
(GbyHKIIMOHMpPOBaHHE HHMOPMAIIMIOHHOTO MEHeIKMeHTa. [lepcrnekTuBbl  MEXIIyHapOJHOTO
COTPYIHUYECTBA B 00JaCTH MH(DOPMAIIMOHHOTO MEHEKMCHTA.

AyTcopcHHT B HHGOPMAIIMOHHO-T0KYMEHTAIIMOHHOM 00€CIIEeYeHUH YIIPaBICHUSI.

Koncantuar B o0act ”HGOPMAITMOHHOTO MEHEKMEHTA.

WuHoBanmu 1 mpo6sieMbl BHEIPEHHUS METOI0JIOTMH WH(GOPMALMOHHOTO MEHEIKMEHTA.
[ToBbimeHue KBaTU(PUKAIUN PYKOBOJUTEICH U CIICIIUAIMCTOB OPraHU3aIINi.

4. O0pa3oBaTe/ibHbIe TEXHOJOTHHU
Jis  mpoBeneHHS YYEOHBIX 3aHATHH 10 JUCHUIUIMHE HWCIIONB3YIOTCS —Pa3IndHbIC

oOpa3zoBaTenbHbIe TEXHOJOTMH. [l opraHu3amuu y4eOHOTO Tpolecca MOXET OBITh
HCITI0JIb30BAHO JIEKTPOHHOE 00yUeHHEe U (MJIM) TMCTAaHIIMOHHBIE 00pa30BaTEIbHbIC TEXHOJIOTHH.

5. Ouenka nIaHupyeMbIX pe3yJbTATOB 00yUYeHHsI
5.1. Cucrema orieHUBaHUS

dopma KOHTPOJIS Makc. KOJIM4ecTBO 0ajioB
3a oiHYy paboTy Bcero

Texymuii KOHTPOJIb:

- O1Ipoc 5 6anioB 20 6amios

- KOHTpOJIbHAs paboTa (TeMsl 6) 10 6ammoB 20 GamioB

- IOATOTOBKA pedepara (TeMbl 1-6) 20 6amtoB 20 6amtoB
IIpoMexyTouHas arTecTarus 40 6amnoB 40 6annoB
(3a4eT C OIEHKO)
HToro 3a qucnunianay 100 Gay10B

O1eHKa «3a4TeHO» BBICTABIIsIETCS o0yyarolemMycs, HabpaBiieMy He MmeHee 50 6auioB B
pe3ynbTare CyMMHUpPOBaHUS OaljIOB, MOJYYEHHBIX MPHU TEKYLIEM KOHTPOJE U MPOMEXKYTOUHOM
arrectanuu. [lomydeHHbI COBOKYNHBINA pe3ynbTaT (MakcumyM 100 6amioB) KOHBEpTHUpPYeTCs B
TPaAMIMOHHYIO IIKAJy OLEHOK M B IIKaJly OLIEHOK EBpONEHCKON CHUCTEMBI IEepeHoca H
HakoruieHus: kpeautoB (European Credit Transfer System; ganmee — ECTS) B coorBeTcTBHM C
TaOJIUILIEN:

100-6amnpHas mIKaima TpaguioHHas ImKaiga IlIxama ECTS

95 —100 Ot1inuyHO A

83 — 94 3a4TEHO B

68 — 82 XopoIIo C

56 —67 YIOBIETBOPUTEIILHO D
5055 E

20 —49 HEYIOBIETBOPUTEIHLHO He 3aureno FX
0-19 F

5.2. Kputepuu BbICTaBIECHUS OLIEHKH MO JUCHUILIMHE




Banaepl/
HIxanaa
ECTS

Onenka no
JMUCHUILINHE

Kpurepun oueHku pe3yJibTaToB 00y4eHHs 10
AUCHHUIIMHE

100-83/
A.B

«OTIUYHON/
«3a4TEHO
(oTHuHO)»/
«3a4TEHO»

BricraBnsiercst o0yuaromemycs, €Ciiu OH rITy0O0Ko 1
MPOYHO YCBOUJI TEOPETUYECKUHN U MPAKTUIECKUI
MaTepHall, MOKET MPOJIEMOHCTPUPOBATH ATO HA 3aHATHUSIX
U B XOJI€ IPOMEKYTOYHOHN aTTeCTaIUU.

OO0yuaromuiicsi HICUEPIBIBAIOIIE U JJOTUYECKUA CTPOMHO
u3naraet yueOHbI MaTepual, yMeeT yBSA3bIBATh TEOPHIO C
MPAaKTUKOM, CIIPABIISIETCS C pEIIeHUeM 3ajad
npodeccuoHaNbHOM HAMTPABICHHOCTH BHICOKOTO YPOBHS
CJIO)KHOCTH, TIPaBUIILHO 000CHOBBIBAET MPUHSITHIE
peleHus.

CB0OOOJHO OpUEHTUPYETCS B YUEOHOH U
npodeccHOHAIBHOM TUTEpaType.

OreHKa 1Mo JUCIUTIIINHE BBICTABISAIOTCS 00yUYarOIeMycs ¢
Y4ETOM PE3yIbTAaTOB TEKYIIEH U IPOMEKYTOTHOU
aTTeCTallHH.

KomnereHnumu, 3akpeniéHnbie 3a TUCUUIITMHOM,
chopMHpOBaHbI HA YPOBHE — «BBICOKUIY.

82-68/

«XOpOoII0Y/
«324TEHO
(xoporto)y/
«324TEHO»

BricTaBnsiercst o0ydaromemycsi, €Ciii OH 3HAET
TEOPETHUUECKUH U MPAKTUYECKUNA MaTepuas, TpaMOTHO U
10 CYIIECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJI€
MIPOMEKYTOYHOMN aTTECTALIMU, HE JAOIYCKasl CYILECTBEHHbBIX
HETOYHOCTEH.

OOyyaromuiics MPaBUIBHO MPUMEHSET TEOPETHUECKUE
MOJIOKEHUS MPU PEIICHUH MPAKTUYECKUX 3a/1a4
npoecCHOHANBFHON HAMTPABICHHOCTH PA3HOTO YPOBHS
CJIO)KHOCTH, BJIaJICET HEOOXOIUMBIMH JIJIsi STOTO HABBIKAMHU
Y IpUEMaMHU.

JlocTaTouHO XOpOIIO OPUEHTUPYETCS B yUeOHOU U
npodeccHoHaNBHOM TUTEepaType.

OreHKa Mo JUCIUTIIIMHE BBICTABIISIOTCS 00yUYaloImeMycs ¢
YYETOM PE3YIBTATOB TEKYLIEH U IPOMEKYTOUHOMN
aTTeCTallH.

Komnerenimu, 3akperiéHHble 3a AUCIUIUIMHOMN,
chopMHupOBaHbI HA YPOBHE — «XOPOIITHIAY.

67-50/
D.E

«YAOBIETBOPHU-TEI
BHO»/

«324TEHO
(YIOBIETBOPHU-TETH
HO)»/

«3aYTCHO»

BricTaBmisiercs 00y4aromemMycsi, €Clii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUUECKUN MaTepuall,
JIOITYCKAaeT OTJENIbHbBIC OMIMOKH MPHU €T0 U3JI0KEHUU Ha
3aHATHUAX U B XOJ€ MPOMEKYTOYHOU aTTECTALIUH.
OOyyJaromuiics UCIIBITHIBAET OMPEICIEHHBIE 3aTPYAHCHUS
B IPUMEHEHHUH TEOPETUYECKUX IMOJIOKEHHUN ITPU PEILICHUH
MPAKTUYECKHX 337124 MPOo(HecCHOHATLHOW HAIIPABICHHOCTH
CTaHJAPTHOI'O YPOBHS CIIOKHOCTH, BJIAJICET
HEOOXOIUMBIMHU IS STOTO 0Aa30BBIMH HABBIKAMU U
MpUEMAMHU.

JleMOHCTpHpyeT TOCTaTOUHBIN YPOBEHb 3HAHUS yUeOHOU
JUTEPATYpPHI 10 JUCHUILINHE.

O1eHKa 0 JUCIHILTMHE BBICTABISIOTCS 00yYalOmEMycsi ¢




Y4ETOM pE3yIbTaTOB TEKYIEH U IPOMEKYTOTHOU
aTTeCTal1u.

KomnereHnuuu, 3akpeniéHnble 3a TUCUUIIIMHON,
c(hopMUPOBaHbI HA YPOBHE — «IOCTATOYHBINA.

49-0/
F,FX

«HECYOOBJICTBOPUTE BricTaBnsercs 06yqa10meMycsI, €CJIM OH HC 3HACT Ha

JIBHOY/ 0a30BOM ypOBHE TEOPETUYECKHIA U MPAKTUUECKUI

HE 3a4TEHO MaTepual, JoIycKaeT rpyOble OmMUOKU MPU €ro
M3JI0’KEHUU Ha 3aHATHSX U B XO/€ IPOMEXYTOUHON
aTTECTALlMHU.

OOyuaronuiics: UCTIBITHIBAET CEPbE3HBIE 3aTPYAHEHUS B
IIPUMEHEHNH TEOPETHUYECKHUX MMOJ0KEHUN MTPU PELICHUH
NPAaKTUYECKHX 3a/1a4 MPO(HECCHOHAIBHON HANpaBIeHHOCTH
CTaHJAPTHOT'O YPOBHS CJIIOKHOCTH, HE BJIAJIEET
HEOOXOIMMBIMU JIJIsl 3TOTO HaBBIKAMU M ITPUEMAMHU.
JemoHcTpupyeT pparMeHTapHble 3HaHUS yU4eOHOI
JUTEPATYPBI 110 TUCLHUIUIMHE.

OneHka o JAUCHMILTMHE BBICTABISAIOTCS 00ydaromeMycs ¢
YYETOM PE3YIbTATOB TEKYLIEH U IPOMEKYTOUHOMN
aTTeCTalUu.

KomnereHnu Ha ypoBHE «JOCTaTOUHBINY, 3aKPETUIEHHBIE
3a TUCHMILUIMHOM, HE CPOPMHUPOBAHBL.

5.3. OneHouHbIE CpenicTBa (MaTepUabl) ISl TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH,
MIPOMEXKYTOYHOM aTTeCTAIUN 00YUYAIONINXCS IO TUCITUILINHE (MOIYJIIO)

[TpumepHbIie TeMbl pedepaToB Mo pa3aesiaM AUCIUILTHHBL:

1.

2.

b

mEO XS

— O

AHanmu3  3aKOHOJATEIBLHOM W HOPMATHBHO-TIPAaBOBOM  0a3el B cdepe
NubopmannoHHOT0 MEHEKMEHTA.

[Ipumenenue MEXIYHapOAHBIX M HAlMOHAJIBHBIX CTaHAApTOB B oO0JjacTu
NubopmanninoHHOT0 MEHEKMEHTA.

VYnopasieHue  KM3HEHHbIM  LMKIOM  JIOKYMEHTHpOBaHHOW  uHpopmanuu B
COBPCMCHHBIX OpraHU3allugX.

[Tpo6nemMb1 BHEApEeHNS MHHOBAIMH B 00sacTi MHpOpManmoHHOTO MEHEHKMEHTA.
[InanupoBaHne W MPOTHO3UPOBAHHME B HH(MOPMAIUOHHO-IOKYMEHTAIIMOHHOM
MEHEI)KMEHTE.

DopMUPOBAHUE MOJUTHKHU YIIPABICHUS JOKYMEHTAMEN B OpraHU3alllH.

KonTpons B uHpOpMaIMOHHO-JOKYMEHTAITHOHHOM MEHEJKMEHTE.

[lepciekTBHBIC HATIPaBIEHUS pa3BUTHS MIHPOPMAITMOHHOTO MEHEIKMEHTA
Hcropuueckuii acniekt pa3sutust MHDopmManimoHHOTo MEHEHKMEHTA.

. [Ipo6iems! pazsutust UHGOpMAIIHOHHOTO MEHE)KMEHTA.
. [lpumeHeHne aMHUHUCTPATHBHBIX, SKOHOMUYECKAX M COLMUAIbHO-TICHXOJIOTHYECKUX

MCTOAOB B I/IH(bOpMaLII/IOHHO-,[[OKYMGHTaLII/IOHHOM MCHCIPKMCHTC.

. Koncanruunrossle yciayru B cepe MHbopManimoHHOro MeHeIKMEHTA.
13.

[TpoGembr onpeeneHus 3¢ (hHeKTUBHOCTH MEpONPUITHI B chepe
NupopManimoHHOTO MEHEKMEHTA.

KonTposibHbIE BOIPOCH! U 3aaHU JIJIs1 IPOMEKYTOYHOM aTTECTAllMM 10 UTOTaM OCBOCHUS
NUCHUIIINHBI
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1. CBsa3p wWH(POPMAIMOHHOTO MEHEIPKMEHTa U  yIpaBJICHUS JOKYMEHTaMH B
OpraHu3aLuu.

2. Tlpenmnocbuiku BOZHUKHOBEHUS HH()OPMAITMOHHOTO MEHEKMEHTA.

3. OcHOBHBbIE MMOAXO/BI K ONPEAETCHUIO OHATUS «MH(POPMAIIIOHHBIH MEHEKMEHT

4. Pa3BuTHE MHPOPMALMOHHOTO MEHEKMEHTa B Poccuu.

5. Tlpeamer nHpopMalOHHOTO MEHEIKMEHTA.

6. HHpopMaIMOHHBIN MEHEPKMEHT KaK YaCTh CHCTEMBI YIIPABJICHUS OpTaHU3aIUCH.

7. CrpaTerndecKkuii U ornepaTuBHBIA HH()OPMAITMOHHBIN MEHEPKMEHT.

8. HudopmannonHnas HHPPaCTPyKTypa OpraHU3aIuH

9. lenp u 3amauu HHPOPMAIMOHHOTO MEHEKMEHTA.

10. ®yHkuyuu HHPOPMAITMOHHOTO MEHEHKMEHTA

11. CtpykTypa MHGOPMAIIMOHHOTO MEHEKMEHTA U €€ BIMSHHE Ha OPTraHU3alMOHHYIO
CTPYKTYpPY CHUCTEMBI YIIPABJICHUS.

12. Jlugupytomast  poiab  pPyKoBOACTBa B  oOecredeHUH  (YHKIIMOHUPOBAHUS

UH(POPMAITMOHHOTO MEHEDKMEHTA B OPraHU3aIlNu.
13. Tumnosoi COCTaB noapa3ieICHUI OpraHHu3aIlvi, 00€eCIeunBarOIINX
(yHKIIMOHHPOBaHNE HH()OPMAITMOHHOTO MEHEKMEHTA.
14. OcHOBHBIE THUIIBI OPraHU3AIMOHHBIX CTPYKTYpP, HCIONb3YIOMIHUX METOJI0JIOTHIO
WH(POPMAITMOHHOTO MEHE/PKMEHTA B YIIPABJICHUU.
15. TTonsiTHEe M BUIBI HHPOPMAIIMOHHBIX PECYPCOB.
16. JlokymeHTabHBIH (POH OpraHu3annuy Kak HH(QOPMAIIMOHHBINA pecypc.
17. ApxuBHbIif POH]T OpraHU3aMKi KaKk HHPOPMAIIMOHHBIN pecypc.
18. ba3pl paHHBIX B OpraHM3alMy: TUIOBOM COCTaB, MPUHIUIBI OpraHU3alUU
nHbopMaIuu.
19. OcHOBHBIE 3TaMbl )KU3HEHHOTO IUKJIA JJOKYyMEHTHPOBAHHOM HH(OpMAIIHH.
20. Teopus u rpaduyeckast MoJielb KOHTUHYYMa JOKYMEHTOB.
21. KopriopatuBHbIE cHCTEMbI HH()OPMAIIMOHHOTO MEHEKMEHTA.
22. CHuCTeMBI AJICKTPOHHOTO IOKYMEHTO000POTA.
23. Beibop u BHepeHrEe HHPOPMAITMOHHBIX CUCTEM.
24. Dranbl BHEIPEHHs] MPOEKTOB ONTUMHU3ALUU WH(GOPMALMOHHO-I0KYMEHTAIIHOHHOTO
obecrieueHus yIpaBIeHUS.
25. Pa3BuTHe 3aKOHOAATEIIBHOW U HOPMATUBHO-METOAMYECKON 0a3bl HHPOPMAIIMOHHOTO
MEHE[KMEHTA.

6. YueOHO-MeTOAMUYECKOE M HH(POPMALMOHHOE O0ecnevyeHHne TUCIUILINHBI

6.1. Cnucok UCTOYHUKOB U JTUTEPATYPHI
Jlutepartypa:
OCHOBHAsI:

1. Jlapun M. B. MndopmarnmonHoe odecrieueHne ynpaBieHus [DIeKTpOHHBINA pecypc] :
yuebHoe nocobue / Jlapun Muxaun BacunbeBud; M. B. Jlapun ; [M-Bo 00pa3oBaHUs U HAyKH
Poc. ®enepamnuun, @enep. roc. OromKeTHOE 00pa3oBaT. yUpekIeHHue BbICcII. oOpazoBaHus "Poc.
roc. TyMaHuTapHeii yH-T"]. - DnekTpoH. naH. - Mocksa : PITY, 2018. - 278, [1] c. - Pexxum
noctyta : http://elib.lib.rsuh.ru/elib/000012473. - 3arm. ¢ skpana. - ISBN 978-5-7281-2036-0.

2. I'punbepr A.C., Kopons N.A. UnpopmaiioHHBIH MEHEDKMEHT: Yueb. mocodue s
By30B. — M. : JOHUTU-IAHA,2017. — 415 c. — (Cepus «IIpodeccrnoHanbHbIi yICOHHK:

Nudopmaruka»). - ISBN 978-5-238-00614-4. - Tekct : osnekrponsasidi. - URL:
http://znanium.com/catalog/product/1028593
3. I'punGepr Amnatonmii ConomonoBud. MH(popManmoHHBI MeHEKMEHT. - 1. -

[DnextponHbiit pecypc] Mocksa : U3parensctBo "FOHUTU-TAHA", 2015. - 415 c. - ISBN
5-238-00614-4. Ccpuika Ha pecypc:  http://znanium.com/go.php?id=872151


http://elib.lib.rsuh.ru/elib/000012473
http://elib.lib.rsuh.ru/elib/000012473
http://elib.lib.rsuh.ru/elib/000012473
http://elib.lib.rsuh.ru/elib/000012473
http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/catalog/product/1028593
http://znanium.com/catalog/product/1028593
%20http://znanium.com/go.php?id=872151
%20http://znanium.com/go.php?id=872151
%20http://znanium.com/go.php?id=872151
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JAOMOJTHUTEILHAS

1. Uadopmanmonnsiii meHemkmenT / Ilox nHayd. pen. H.M. AOGaukeeBa. - M.:
HNH®PA-M, 2009. - 400 c.: 60x88 1/16 + CD-ROM. - (Hayunast Mbicib). (000%kKa, cd rom)
ISBN 978-5-16-003940-4 - Pexxum noctyna: http://znanium.com/catalog/product/182722

2. Nndpopmannonnblii MeHemkMeHT: YueObnuk / H.M.AOGmukeeB, B.W.bonmapenko,
A.l.Kucenes; ITox nayu. penq. HM.A6aukees - M.: HUILl UH®PA-M, 2014. - 400 c.: 60x90
1/16 + ( Jon. mat. znanium.com). - (Yue6. s nporpam. MBA). (1) ISBN 978-5-16-003814-8 -
Pexxum moctyma: http://znanium.com/catalog/product/429111

3. Nudopmanmonnsiii meHemkMeHT / [Ipeobpaxkenckas T.B. - HoBocubupck :HI'TY,
2011. - 244 c.. ISBN 978-5-7782-1771-3 - Tekcr : onektpoHnwiii. - URL:
http://znanium.com/catalog/product/556720

4. UudopmallMOHHBIA MEHEDKMEHT. MeToaudeckiue YKa3aHUs IO  BBIIIOJIHEHUIO
KOHTpOJIbHBIX padot / A.JL. Ditnuc, C.A. IletpoBa. - Mocksa : HULl UHOPA-M, 2015. - 35 c.:
60x90 1/16 ISBN 978-5-16-103037-0 (online) - Tekcr : »snekrtponnsld. - URL:
http://znanium.com/catalog/product/508980

5. 3atonckuit Anapeit BnagmmupoBwu. HMHbopmanmoHHBIE TEXHOJIOTHH: pa3paboTka
WH(POPMAIMOHHBIX MOJIEJIe M CUCTEM [DIIeKTpOHHBIN pecype]| : ydeOHoe mocobue / A. B.
3atonckuii. - MockBa: PUOP: Undpa-M, 2014. - 344 c. - ISBN 978-5-369-01183-6.
http://znanium.com/go.php?id=400563

6. MHpopManmOHHbIE TEXHOJOTUH B IKOHOMHKE U yIipaBjieHuU B 2 4. YacTs 1 : yueOHUK
It cpeHero npodeccnonansHoro obpasosanus / B. B. Tpodumos [u np.] ; mox pempakmueii B.
B. Tpodpumora. — 3-e uzm., nepepad. u gon. — Mocksa : M3natensctBo KOpaiit, 2019. — 269
c. — (IIpodeccuonamsuoe obOpazoanme). — ISBN 978-5-534-09137-3. — URL
urait.ru/book/informacionnye-tehnologii-v-ekonomike-i-upravlenii-v-2-ch-chast-1-442381

7. YnpapineHue mpoekTamu (MPOCKTHBIA MEHEKMEHT) : ydeOHoe mocobue / T.A.
[TorameBa. — MockBa : UHOPA-M, 2020. — 224 c. + Jlon. marepuainbl [DIEKTPOHHBIN
pecypc]. — (Boicmiee oOpazoBanme: bakamaBpuat). — DOI 10.12737/17508. - Tekct :
anektpoHHbId. - URL: http://znanium.com/catalog/product/1055100

6.2. [lepeuenb pecypcoB HHGOPMALMOHHO-TEJIEKOMMYHUKAUNOHHOM ceTn «AHTEepHET».

pecypcsl UnTepHer

1. Bcepoccumckmin Hay4yHO-UCCNeA0BaTENBKUN MHCTUTYT AOKYMEHTOBEAEHUSA W
apxuBHoro gena (BHUNAAL) [SnekTpoHHbIM pecypc] /BHUWIOAL - SnekTpoH, gaH.- M.,
[200-].— Pexxum goctyna: www.vniidad.ru, cBO60oaHbIA. — 3ari. C 3KpaHa.

2. KoHcantnHrosas rpynna «TepmMuka». [HopmaTnBHO-npaBoBas 6a3a faHHbIX MO
AeNoNpPON3BOACTBY, JOKYMEHTOOBOPOTY M apxMBHOMY Aeny] [D71eKTpOoHHbIW pecypc] /
«Tepmuka» - DNEKTPOH, AaH.- M., [200-]— Pexxnm AocTyna:
http://www.termika.ru/Catalog/catalog.html, ceo6oaHbI. — 3ara. ¢ akpaHa.

3. Docflow. Bce o mMupe 31eKTpoHHOTO HoKyMeHTooOopota. [[lopTam mocBsieH
AJNIEKTPOHHOMY JIOKYMEHTOOOOpOTY W CMEXHBIM oTpacisiM. OH Tpu3BaH MPEJOCTaBUTH
qUTATeNsIM CaMylo IOJIHYI0, CTPYKTYPHUPOBaHHYI0 U TOJE3HYI0O HMH(OPMAIMIO O pPBIHKE,
TEXHOJIOTHSIX, PEIICHUNX, KOMIAHUAX U JUlax|. [DIeKTpoHHBIN pecypc| - DIEKTpOH, AaH.-
M., 2002-2004r — www.docflow.ru, cBoOOIHBIN. — 3ariI. ¢ 3KpaHa.

4. DOC-Online. HezaBucuMmelii mopTasi 0 CUCTEMaxX AJIEKTPOHHOTO JOKYMEHTOOOOpOTa.
www.doc-online.ru
- Internet Explorer, Mozilla Firefox, Google Chrome
0a3bl TaHHBIX, THPOPMALIMOHHO-CIIPABOYHBIE U TIOUCKOBBIE CUCTEMbI
- «Koncynprant [Lnrocy»

- «l"apaHT»


http://znanium.com/catalog/product/182722
http://znanium.com/catalog/product/182722
http://znanium.com/catalog/product/429111
http://znanium.com/catalog/product/429111
http://znanium.com/catalog/product/429111
http://znanium.com/catalog/product/556720
http://znanium.com/catalog/product/556720
http://znanium.com/catalog/product/556720
http://znanium.com/go.php?id=400563
http://znanium.com/go.php?id=400563
http://znanium.com/go.php?id=400563
http://znanium.com/go.php?id=400563
http://znanium.com/go.php?id=400563
http://www.doc-online.ru
http://www.doc-online.ru
http://www.doc-online.ru
http://www.doc-online.ru
http://www.doc-online.ru
http://www.doc-online.ru
http://www.doc-online.ru
http://www.doc-online.ru
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- «Konexkcy
7. MaTepuajibHO-TeXHUYECKOe o0ecnevyeHre JUCHUUILIHHBI (MOTYJIs)

[Tpu peanu3aiim IPOrpamMMBbI JACIUATIIIUHEI UCIIOJIB3YIOTCS pas3InyHbIC
HH(l)OpMaHI/IOHHBIC TCXHOJIOTHUUA. BO BpeMSI JICKIHUOHHBIX 3aHSITI/II\/JI I/ICHOJ'IB3YIOTCS'I BHCKTpOHHBIe
Npe3eHTallMd ¢  HCIOJBb30BaHHEM Tpoekropa. Kiacc, OCHAIIEHHBIH  COBPEMEHHBIMU
KOMIIBIOTCpaMH, MOAKIIOYCHHBIMU K I/IHTCpHeT nu 06’beI[I/IHCHHBIMI/I B CAWMHYIO BHYTPCHHIOIO
ceTh. JIeMOHCTPAIMOHHBIN YKPaH, CBSI3aHHBIN ¢ KOMIIBIOTEPOM MPEIOAaBaTEs.

[IpakTHyeckre 3aHATHS MOPOXOAAT B KOMIIBIOTEPHOM Kjacce C HCIOJIb30BaHUEM
CIEHATM3UPOBAHHOTO POrPAMMHOTO oOecrieueHust, 0a3 JaHHBIX H HHGOPMAIMOHHBIX
PECYpPCOB, a TAKKE HEOOXOIUMOT0 TEXHHUIECKOT0 00ECIICUCHHMS.

CamocrosTesapHas paboTa CTyJEHTOB BKIIOYAeT B ce0S KOHCYJIbTALUU MPEIOAaBaTEIs
IpH IOArOTOBKE pedeparoB, a TakKe CaMOCTOSATEIBHYIO pabdOTy CTyAEHTa C pecypcaMu
WHTepHeTa, MOCENICHUE CICIHATM3UPOBAHHBIX BBICTABOK W KOH(EpPEeHIHNH, ydyacThHe B pabore
KpPYIJIBIX CTOJIOB U T.II.

CocTtaB IPOrpaMMHOTO 00€CIICUEHUS:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

4.

8. O0ecneyenne 00pa3oBaTeJIbHOIO MPOLIECCA JISl JIMII C OTPAHMYEHHBIMHU
BO3MOKHOCTSIMM 310POBbSI 1 HHBAJIH/I0B

B xoze peanuzanuu IUCHUILIAHBI KCTIOIB3YIOTCS CIIEIYIONINE JOOTHUTEIbHBIC
METOJIbI OOYYCHHSI, TEKYIIETO KOHTPOJIS yCIIEBAEMOCTH M TIPOMEKYTOYHOM aTTECTAIHH

00y4Jaronuxcs B 3aBUCUMOCTH OT UX MHIMBUAYAITbHBIX OCOOCHHOCTCH:

JUTSL CJIETIBIX U CI1aOOBUISIINX:

- JexuuH OGOPMIISIOTCS B BHUAC JJICKTPOHHOTO JOKYMEHTA, JIOCTYITHOTO C TOMOIIBIO
KOMITBIOTEpA CO CHCIHATM3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICUCHHEM;

- TUCHMCHHBIC 3aJaHHUS BBIOJHIIOTCS Ha KOMIIBIOTEPE CO CHEIUATM3UPOBAHHBIM
MIPOrPaMMHBIM 00€CTICUeHUEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieunBaeTCs MHIMBHIyalbHOE paBHOMEpHOE ocBeleHne He MeHee 300 JIroKc;

- JUIS BBITOJIHCHUS 3aJIaHUs TPH HEOOXOJWMOCTH MPEAOCTABIISICTCS YBEIHMYHUBAOIIICE
YCTPOKCTBO; BO3MOYKHO TaK)Ke€ UCIOJIb30BaHNE COOCTBEHHBIX YBEIMUYHBAIONINX YCTPOUCTB;

- MACEMEHHBIC 3aJIaHUsT OPOPMIISTFOTCS YBEITHUYCHHBIM MTPH(PTOM;

- 9K3aMEH M 3a4€T MPOBOAATCS B YCTHOM ()OPME WIIM BBIOJHSIOTCS B IMHCHbMEHHOMN
(dhopme Ha KOMTIBIOTEPE.

JUISL TITYXHUX U CIa0O0CITBIIIAIIMX

- JeKiuu O(QOpPMIIIOTCS B BHJE DSJCKTPOHHOTO JOKYMEHTa, JIMOO TPEIOCTABIISICTCS
3BYKOYCHJIMBAIOIIAs anmapaTypa WHIUBUYyaIbHOTO ITOJIb30BAHMS;

- MACEMEHHBIC 3aJIaHUs BHITIOJTHIIOTCS Ha KOMITBIOTEpE B TUCBMEHHOU (hopMme;

- DK3aMEH M 3a4€éT NPOBOJATCS B IUCBMEHHOH (OpME Ha KOMIIBIOTEPE; BO3MOXKHO
MIPOBEJICHUE B JOpME TECTUPOBAHHUS.

JUIS JIMIT C HAPYIICHUSIMU OTIOPHO-JIBUTaTEILHOTO ammapara:

- JIeKIUU O(QOPMIISIFOTCS B BHJE JJICKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C IOMOIIBIO
KOMITBIOTEPA CO CIEIUATU3HPOBAHHBIM ITPOrPAMMHBIM 00ECIICUCHUEM;

- THCHMCHHBIC 3aJ]aHWs BBIMOJHIIOTCS Ha KOMIIBIOTEPE CO CIHCIHATN3HPOBAHHBIM
MIPOrpaMMHBIM 00eCIIeUeHUEM;
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- 9K3aMEH U 3a4€T MPOBOJATCA B YCTHOM (DOpME MIIM BBIMTOJTHSIOTCS B MUCbMEHHOH (opme Ha
KOMIIBIOTEPE.

[Ipn HEOOXOIUMOCTH TPEIyCMATPUBACTCS YBEIUYCHHE BPEMEHH JUIS IMOATOTOBKH
OTBeTA.

[Iponienypa  mpoBeACHHST  NMPOMEXKYTOYHOM  aTTecTaliudl Uil OOyYaromuxcs
yCTaHABIMBAaETCS C Y4YETOM UX UHAMBUAYAIbHBIX TMCUXO(PHU3NYECKUX OCOOEHHOCTEH.
[TpomexyTouHast aTTeCTalus MOXKET IPOBOIUTHCS B HECKOJIBKO ITAIOB.

[Tpu mpoBeneHUH TpOLEAYPbl OLEHUBAHUS PE3yJbTaTOB OOyUEHHUs MpeayCMaTpHUBaeTCs
UCTIONb30BAHUE TEXHUYECKUX CPEJICTB, HEOOXOMUMBIX B CBS3M C WHIUBUAYaTIbHBIMU
OCOOCHHOCTSIMU O0y4YaromuXcsi. DTU CPEACTBA MOTYT OBITh MPEIOCTABICHBI YHUBEPCUTETOM,
WK MOTYT HCIIOJIb30BaThCs COOCTBEHHBIE TEXHUYECKUE CPE/ICTBA.

[IpoBenenne mpoueaypbl OICHMBAHHS — pPE3yJbTaTOB  OOYYEHHs] JOMYCKAaeTcsl C
UCTIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pPa30BaTEIbHBIX TEXHOIOTUH.

O6ecneunBaeTcss AOCTYN K MH(POPMAIIMOHHBIM M OMOJIHMOTpaguIecKUM pecypcaM B CETH
WNuTeprer mns kaxaoro oOydaromierocss B (opMax, aJalTHPOBAHHBIX K OTPAHUYCHUSM HX
3JI0pOBbS U BOCTIPUSATHUS HHPOPMAIUH:

1. JUTSL CTICTIBIX U CTa00BUISIINX
- B meyaTHOU (hopMe yBEIUYEHHBIM HIPU(TOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;
- B popme ayauodaiina.
2. JUTSL TITyXUX | CIa0O0CIIBIIIAITIX
- B meyaTHoH dopme;
- B (hopMe IEKTPOHHOTO JOKYMEHTA.
3. JUTSE 00YYArOIIMXCS C HAPYIIEHUSIMU ONIOPHO-/IBUTaTENILHOTO afmapara:
- B meyaTHOU opMme;
- B JopMe IEKTPOHHOTO TIOKYMEHTA;
- B hopme ayanodaiina.

VY4eOHble ayAUTOpUU JUIS BCEX BUAOB KOHTAaKTHOM M CaMOCTOSITENIbHOM paboOThl, HayuHAas
O0uONMoTEeKa M MHBIE MOMEIICHUS 71 0Oy4eHHUS OCHAIIEHBI CIECUAIBHBIM 00OPYJOBaHUEM U
y4eOHBIMU MECTaMH C TEXHUYECKUMHU CPEICTBAMU O0yUEHUS:

4. JUTSI CTICTIBIX U CITa00BUISIINX

- YCTPOUCTBOM ISl CKaHUpOBaHUs U uteHus ¢ kamepoid SARA CE;

- nuctuieeM bpaiing PAC Mate 20;

- npuHTepoM bpaiing EmBraille ViewPlus;

5. JUISL TIIYXHUX W CIa00CITBIIAIINX:

- ABTOMATU3MPOBAaHHBIM pabOYUM MECTOM JMJis JIIOJed ¢ HapylleHHeM ciyXxa |
cl1a00CIIBIIIAIINX;

- aKyCTUYECKUH YCUIIUTENh U KOJIOHKHU;

6. JUIs1 00yYaroIUXCs ¢ HAPYUICHUSIMU OMOPHO-/IBUTaTEIBHOTO arapara:
- IEPEABIKHBIMU, PETYIUPYEMbIMU 3proHoMuueckumu napramu CHU-1;
- KOMITBIOTEPHOU TEXHUKOU CO CIIeUaTbHBIM IPOrPAMMHBIM 00€CTICYCHUEM.

9. MeToauyeckne MaTepUAaJIbI
9.1. [linansl ceMuHApOB

Pazgen 1. UnopMaumoHHbIH MEHEI)KMEHT: MOHATHE U UCTOPHUS BOSHUKHOBEHHUS (2 yaca)

Tema ceMHHapa: I/IH(i)OpMaHI/IOHHHﬁ MCHCIPKMCHT: IIOHATUC U UCTOPUA BOSHUKHOBCHUA
KOHTpOJ’IbHBIe BOIIPOCHI:

1. PaCCMOTpeTL NoHATHA <«MCHCIXMCHT», ((HHQ)OpMaHHOHHBIfI MCHCI?’KMCHT,
<<I[0KYMCHT8,L[I/IOHHBII7I MCHCIDKMCHT», «YIPABJICHUC HOKYMGHTaHHCﬁ>>, CAOKYMCHTAIIUOHHOC
obecneyeHne YIIpaBJICHUA» U YCTAHOBUTD CBA3HU MCK/IY HUMU.
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2. BO3HMKHOBEHHWE W pa3BUTHE HWH(POPMAIMOHHOTO OOIIECTBAa, pPOCT OOBEMOB
uH(OpMannK B yIpaBIeHUH.
3. ChopmynupyiTe BBIBOJ 10 UTOTAM H3yUYEHUS

Paznean 2. [lpeamer, menu, 3a1a4u, OCHOBHbIE (P)YHKIMH HH(OPMALMOHHOT0 MEHEIKMEHTA
B OpraHusanum (2 yaca)

Tema cemunapa: Pa3pabotka Mmozenu nHGOPMaIMOHHON HHPPACTPYKTYPbl OPraHU3aINH
KoHTpoJbHbIE BOPOCHI:

[TocTpoenue MOJENH nH(bOpMalMOHHAS uHppacTpyKTypa OpraHu3auu
(MH(pOpPMAIIMOHHBIE  CUCTEMbI, HWH(MOPMAIMOHHBIE  PECYpPChl, TEXHUYECKHE  CpEICTBa
yIpaBleHUs), COOTBETCTBYIONIEH OCHOBHBIM (YHKIUSM HHGOPMAIMOHHOTO MEHEIKMEHTa IO
IUTAHUPOBAHMIO, OpPraHU3allid, MOTUBAllMM ¥ KOHTPOJIO ympaBieHuWs wuHpopMmanumen u
JIOKyMEHTAlMel B OpraHu3aliu.

Pazgen 3. Tumosiorusi OpraHM3alMOHHBIX CTPYKTYP MH(OPMALMOHHOIO MeHeIKMeHTAa(2
yaca)

Tema cemunapa: [IpoekTupoBaHue CTPYKTYpHI CIy)Obl HH()OPMAITMOHHO-T0KYMEHTAIIHOHHOTO
o0ecrieueHHs OpraHu3aluy (0 KOHKPETHBIM UCXOIHBIM IaHHBIM)
KoHTpoJibHbIE BONIPOCHI:

1. Kakumn JOKyMEHTaMHU perJIaMEeHTHPYETCS JeSITEIIEHOCTD CITyKOBI
MH(POPMALMOHHO-JOKYMEHTALMOHHOTO 00eCTIeueH s OpTaHU3allnH.
2. Kaxkue byHKIIH u 3a7a4uu BO3JIAararoTCs Ha cIy )0y

MH(POPMALMOHHO-JOKYMEHTALMOHHOTO 00eCTIeUeH s OpTaHU3alnH.

3. Kakoe mecrto ciryx6a MH(pOpMANMOHHO-TOKYMEHTAIIMOHHOTO OOECIICYEHHUSI MOKET
3aHUMATh B CTPYKTYPE OpraHU3aIUH.

4. Kakue GaxTophl BIHMSIOT Ha CTPYKTYPY ¥ UYHCICHHOCTh COTPYTHHKOB CITy>KOBI
UH(POPMALMOHHO-JOKYMEHTALMOHHOTO 00eCTIeUeHHS.

Paznen 4. Unterpanmusi mHGOPMANMOHHBIX M JOKYMEHTAIMOHHBIX (B T.4. APXUBHBIX)
pecypcoB opranusanum (2 yaca)

Tema cemunapa: Pa3paGoTka cxeMbl [ABIKEHUS HWH(GOPMALMOHHO-AOKYMEHTAIIMOHHBIX
ITOTOKOB B OpraHu3alin (HO KOHKPCTHBIM HCXOJHBIM I[aHHBIM)
KonTposbHbIE BONPOCHI:

1. OnuimTe OCHOBHBIC 3TAIBI YKU3HCHHOTO IUKJIA JOKYMEHTHPOBAaHHON HH(OPMAIIHH.

2. Or xakux (HaKTOpOB 3aBHCHUT pa3pabOTKa MapuipyTa [BIKEHHS JOKyMEHTa B
OpraHu3aIyH.

3. Pazpabotarh cxeMy ABWXEHHS HH(POPMAIMOHHO-IOKYMEHTAIMOHHBIX MOTOKOB B
OpraHu3aiuu (151 BXOIAIINX, UCXOASAIINX U BHYTPEHHUX IOKYMEHTOB).

Paznen 5. IlpoexkTupoBaHue W BHeApeHHe cUcTeM MHGOPMAIMOHHOrO MeHel:KkMeHTa (4
yaca)

Tema cemuHapa: Pacuer »skoHOMHMYecKOll 3(G(EKTUBHOCTH MPOEKTOB  ONTUMHU3ALNU
NubopmanmoHHOr0 MEHEPKMEHTA (TI0 KOHKPETHBIM UCXOHBIM JIAHHBIM )
KoHTposbHbIE BONIPOCHI:

1. B 4eM coCTOUT CyTh MPOEKTOB ONTUMHU3AUHN MH()OPMAIIMIOHHOTO MEHEPKMEHTA.

2. Kakue mnokazaTenu YYHMTHIBAIOTCS MpPH pacdyeTe SKOHOMHUYECKOH 3((HEKTUBHOCTH
MIPOEKTOB.

3. KakoBbl ipsiMble ¥ KOCBEHHBIE MOKa3aTenu 3P GEeKTUBHOCTH MTPOEKTOB.
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Pazgen 6. OnbIT 1 MepcneKTUBBI PAa3BUTHS HH(OPMAIIMOHHOT0 MeHelkMeHTa B Poccun (4
yaca)

Tema ceMHHapa: N3yuenne BO3MOKHOCTEHN ayTCOpCHUHIa B
UH(POPMALMOHHO-JOKYMEHTALMOHHOM 00ecieueHNH
KoHTpoJibHBIE BONIPOCHI:

1. KakoBbl OCHOBHBIE ITPOOJIEMBbI B pa3BUTUN MHPOpMaIIMOHHOTO MEHEKMEHTA.

2. B ueM cocTouT CyTh ayTCOPCUHIA, €70 BU/IBI.

3. Kakue ycimyrm M Ha KakuxX YCJIOBHAX IpeUIaraloT OpraHu3aliy, 3aHUMAIOLIUECs
ayTCOPCHHIOM B 001aCTH HH()OPMAILIMOHHO-T0KYMEHTAI[HIOHHOTO 00ECTICUEHHS.

9.2. MeTonuueckre peKOMEH/IAIMH 110 TTOJATOTOBKE MUCbMEHHBIX PaboT

Bun camocrosTenbHOi paboThI: MOATOTOBKA pedepara.

[MonroroBka pedeparta MO3BONIAET 3aKPENHUTh TEOPETUUECKHE 3HAHUS 1O IMCLUIUIMHE,
NpUOOPECTH HAaBBIKA CAMOCTOSITENIFHOTO YTIyOJIEHHOTO M3y4YeHHUs OJHOTO M3 paslesioB Kypca.
[Ipu moaroToBke pedepara CTyACHTHI MOYYAIOT HABBIKA U YMCHHE PabOTaTh ¢ UCTOYHUKAMH U
JUTEepaTypoil, aHanmu3upoBaTh (AKTbl W JAHHBIC CIENHUATIbHOW JIUTEpaTyphl, HU3IArathb
MPOYUTAHHOE COBPEMEHHBIM MPOGECCUOHATBHBIM S3BIKOM.

Pedepat nomken 6bI1Th 0POpPMIIEH B COOTBETCTBUU C TPEOOBAHUSIMHU, MIPEABIBISIEMBIMH K
HOJIFOTOBKE U O(POPMIIEHHUIO HAyUHBIX Pa0OT.

Pedepar Britouaer:

- TUTYJIbHBIH JIACT;

- OTJIaBJICHHUE;

- BBEJICHHE;

- OCHOBHYIO 4acTbh (TEMaTHUECKHUE Pa3eiibl);

- 3aKJII0YECHMUE;

- CIIUCOK UCTOJIb30BAaHHBIX HICTOYHUKOB U JIUTEPATYPHIL.

O0beMm pedepara - 15-20 crpanmn Tekcra (mpu Habope vepes 1,5 uHTEpBana U pazMepe
mpudta 13-14). Pedepar numiercss Ha 0JHON CTOPOHE CTAaHAAPTHOTO JUCTa Oymaru ¢opmara
A4 (210x197mm).

Crpanunpl pedepata HyMepylOTCs apaOCKUMU IU(ppaMU Ha BEpXHEM IoJie JHcTa, 0e3
KaBBIYCK, Ne(DHUCOB W JPYTrUX 3HAKOB MNpENUHAHUSA. TUTYIbHBIM JUCT W OTJIABJICHHE HE
HYMEPYIOT, HO BKIIFOYAIOT B 001IMii 00beM pedepara.

HayuHo-cnipaBouHbIi anmapar pedepara BKIIOYAET CIIUCOK UCTOYHUKOB M JIUTEPATYPhI U
MOJICTPOYHBIE CHOCKHU. [lo/ICTpOYHbIE CHOCKM MCHOJB3YIOTCS BO BCEX CIy4asX [UTUPOBAHUS B
TEKCTe pedepara MPaBOBBIX AKTOB, TIOKYMEHTOB, NMPOU3BEICHUN aBTOPOB MOHOTpaduid, CTaTeH,
y4eOHUKOB, Y4YEOHBIX IOCOOMH, a TaKKe MNpPU IUTHPOBAHUHM CTAHJAPTHBIX OMNpEICICHUN
TEPMHHOB W TOHATHHA. Bce mpuBoamMbie B pedepare (akTbl, mUQpHI, TaThl, KOHKPETHBIC
JTAaHHBIE TAKXKe JTOJKHBI OBITH IOJTBEPKIAEHBI MOJICTPOYHBIMU CHOCKAMH.

CHOCKH HyMEpYIOT B TIpe/ieiax OJJHON CTPaHUIIBI apaOCKUMH HU(PPaMHU, TEKCT CHOCKH
pa3MeIIaroT Mo/ MOCIeTHEN CTPOKON TEKCTa

9.3. MeTonuueckue yKa3aHus JJIs O0yYaroIIUXCsl IO OCBOCHHUIO JTUCITUTIIUHBI

Bup padorsl Conepxanue Tpynoemko Pexomenpanuu
(mepevyeHb BOMPOCOB) CTh
camMocTosiTe
JIbHOH
padoThI
(B yacax)
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Pa3jnen 1. UndopmannoHHbIii MEHEIKMEHT: MOHSITHE M NCTOPHUSI BOSHUKHOBEHUS
IToaroroBka 1. OomereopeTrHuecKue 6 JacoB 1. Jlapun Muxaun
K JIEKIIUA aCTEKThI MOHATUI BacunbseBuu. Nudopmanmonnoe
«MEHEIKMEHT, obecrnieueHue yIOpaBlIeHUs
«H()OPMAITMOHHBIH [DnexTpoHHBIN  pecypc] y4eOHOe
MEHEKMEHTY, nocooue / Jlapun Muxaunn
«IOKYMEHTALIMOHHBII BacunbeBuy; M. B. Jlapun ; [M-Bo
MEHEKMEHTY, o0Opa3oBaHUs u HAyKU Poc.
«yIIpaBJICHUE @eneparun, denep. roc. OHOHKETHOES
JOKYMEHTaIue», o0Opa3oBaT.  YYpeXJCHHE  BBICII.
«JIOKyMEHTallMOHHOE oOpa3oBaHUs "Poc. roc.
obecrieueHne TyMaHUTapHbId YH-T"]. - ODJEKTPOH.
YIpaBICHUS. naH. - Mocksa : PITY, 2018. - 278,
2. [Ipennockuiku [1] c. - Pexum JIOCTyTa
BO3HUKHOBCHUS - http://elib.lib.rsuh.ru/elib/000012473.
uH(GOPMAIIMOHHOTO - 3arn. ¢ 9kpaHa. - ISBN
MEHE[KMEHTA. 3. 978-5-7281-2036-0.
OcHOBHBIE TIOIXOIBI K 2. NndopmannoHHbIN
ONPEACICHUIO  TOHATHS MEHEIDKMEHT [ DNEeKTPOHHBIN pecypc|
«HGOPMAITMOHHBIN YyeOuuk. - MockBa 000
MEHEDKMEHT) "HayuHo-u3aarenbckuit LIEHTpP
NHOPA-M", 2014. - 400 c. - ISBN
978-5-16-003814-8.  Ccpuika  Ha
pecypc:
http://znanium.com/go.php?id=42911
1
3. I'punbepr A.C., Kopomb
N.A. NadopmarimoHHbIH
MEHEPKMEHT: Y4el. mocobue it
By30B. — M. : OHUTHU-JJAHA,2017.
— 415 c. — (Cepus
«IIpodeccrnonanbHbII y4eOHHK:
Wudopmarukay). - ISBN
078-5-238-00614-4. -  Tekct
3JIEKTPOHHBIMN. - URL:
http://znanium.com/catalog/product/10
28593
4. T'punbepr AHartonmit
ComomonoBry.  MHpOpMamoHHBIN
MEHEJDKMEHT. - 1. - [DIeKTpOHHBIN
pecypc]  Mocksa N3narenscTBO
"FOHUTU-JAHA", 2015. - 415 c. -
ISBN 5-238-00614-4. Ccpuika Ha
pecypc:
http://znanium.com/go.php?id=87215
1
Urtoro 6 yacoB

Paszpnea 2. Ilpeamer, uean, 3axa4u, OCHOBHbIe QYHKUMH MHPOPMALMOHHOI0 MEHEIKMEHTA

B OpraHu3anuvu

IToaroroska
K JICKIIUN

1. [IpenmeTt
UHOOPMAIMOHHOTO

6 JacoB

BacuineBuu.
obecrieueHne

1. Jlapun Muxaun
NudopmanmonHoe



http://elib.lib.rsuh.ru/elib/000012473
http://elib.lib.rsuh.ru/elib/000012473
http://elib.lib.rsuh.ru/elib/000012473
http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/go.php?id=429111
http://znanium.com/go.php?id=429111
http://znanium.com/go.php?id=429111
http://znanium.com/go.php?id=429111
http://znanium.com/go.php?id=429111
http://znanium.com/go.php?id=429111
http://znanium.com/catalog/product/1028593
http://znanium.com/catalog/product/1028593
http://znanium.com/catalog/product/1028593
%20http://znanium.com/go.php?id=872151
%20http://znanium.com/go.php?id=872151
%20http://znanium.com/go.php?id=872151
%20http://znanium.com/go.php?id=872151
%20http://znanium.com/go.php?id=872151
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MEHEHDKMEHTA
2.  Crparterudyeckuii u
ONepaTUBHBIN
uHGOPMaIMOHHBIT
MEHE[KMEHT.

3. NudopmarnmonHas
UHPPACTPYKTypa
OpraHu3aIuu
(nH(OpMaIIIOHHBIE
CUCTEMBI,
UH-(hopMaIOHHbIE
pecypchl, TEXHUYECKHE
CPEJICTBA YIIPaBJICHUS) —
OCHOBa
(YHKIIMOHUPOBAHUS
uH(GOPMAIIMOHHOTO
MEHEHKMEHTA.

4. 3agaun
UH(POPMALIMOHHOTO
MEHEI)KMEHTA.

S. OyHKINH
uH(GOPMAIIMOHHOTO
MEHEI)KMEHTA 6.
VYnpasnenue
UH(POPMALMOHHBIMA
pecypcamu
OpraHu3aIH.
Ynpasnenue 06paboTKOM
UHPOpPMALIUU
(mHGOPMAITMOHHBIMU
CUCTEMaMH).

yopaBiieHus: [DNeKTpoHHBIN pecypc] :
ydyeObHoe mocobue / Jlapun Muxawn
BacunbeBuu; M. B. Jlapun ; [M-Bo
o0pa3oBaHUs u HAyKU Poc.
@eneparnun, denep. roc. OHOIKETHOE

oOpa3oBaT.  yuYpeKIEHHE  BBICII.
oOpa3zoBaHUs "Poc. roc.
TYMaHUTApHBIA YH-T"]. - DJIEKTpPOH.

nmaH. - Mocksa : PITY, 2018. - 278,

[1] C. - Pexum JIOCTyTa
: http://elib.lib.rsuh.ru/elib/000012473
- 3arn. ¢ oakpaHa. - ISBN

978-5-7281-2036-0.

2. MadopmarimoHHBIN

MEHEDKMEHT [ DJIEKTPOHHBIN pecypc|
YyeObnuk. - MockBa 000

"Hayuno-uznarenbckuit HEHTP

NHOPA-M", 2014. - 400 c. - ISBN

978-5-16-003814-8.  Ccpuika  Ha

pecypc:

http://znanium.com/go.php?id=42911

1

3. I'punbepr A.C., Koposb
N.A. NadopmarimoHHbIH

MEHEJUKMEHT: Yu4el. mocobue s
By30B. — M. : KOHUTU-JIAHA,2017.
— 415 c. — (Cepus
«IIpodeccrnonanbHbIi y4eOHHK:
WNupopmartukar). - ISBN
978-5-238-00614-4. -  Tekcr :
3JIEKTPOHHBIMN. - URL:

http://znanium.com/catalog/product/1
028593

4. T'punbepr AHaronmit
ComomoHoBrY.  MHpOpMaMOHHBIH
MEHEIKMEHT. - 1. - [DJeKTpoHHbIN
pecypc]  Mocksa N3narenscTBO

"FOHUTU-JAHA", 2015. - 415 c. -
ISBN 5-238-00614-4. Ccpuika Ha
pecypc:
http://znanium.com/go.php?id=87215

1

KoucnekTsl neknuii

Hroro

6 JacoB

Pa3znen 3. Tunosorusi opraHu3anmoOHHbI

X CTPYKTYP HHGOPMAIIMOHHOTO MeHeKMEHTAa

Iloxroroska
K JIEKIIUHU

l. Crpykrypa
MH(OPMaLIMOHHOTO
MEHEUKMEHTa M €€
BIIMSTHUE Ha
OpTraHU3aIOHHYIO
CTPYKTYPY CUCTEMBI

YIpaBJICHUSI.

6 yacoB

1. Jlapun Muxaun BacunbeBuu.
Nudopmanronnoe o0ecrnieyeHue
yopaBieHus: [DIeKTpOHHBIN pecypc] :
yueOHoe mocobue / Jlapun Muxaunn
BacunbeBuy; M. B. Jlapun ; [M-Bo
oOpa3oBaHUs u HayKu Poc.
Deneparmn, Penep. roc. OHOHKETHOE



http://elib.lib.rsuh.ru/elib/000012473
http://elib.lib.rsuh.ru/elib/000012473
http://elib.lib.rsuh.ru/elib/000012473
http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/go.php?id=429111
http://znanium.com/go.php?id=429111
http://znanium.com/go.php?id=429111
http://znanium.com/go.php?id=429111
http://znanium.com/catalog/product/1028593
http://znanium.com/catalog/product/1028593
http://znanium.com/catalog/product/1028593
http://znanium.com/catalog/product/1028593
http://znanium.com/catalog/product/1028593
%20http://znanium.com/go.php?id=872151
%20http://znanium.com/go.php?id=872151
%20http://znanium.com/go.php?id=872151
%20http://znanium.com/go.php?id=872151
%20http://znanium.com/go.php?id=872151
%20http://znanium.com/go.php?id=872151
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2. Jluaupyromas pojb
PYKOBOJICTBa B
obecrieueHun
(yHKIIMOHUPOBAHUS
UH(POPMALIMOHHOTO
MEHEIKMEHTA B
OpTaHH3aIHH.

3.  TumnoBoit
NoApa3ACICHUN
OpraHH3aIii,
obecreunBaronmx
(yHKIIMOHUPOBaHUE
UH(POPMALIMOHHOTO
MEHEI)KMEHTA.

4. OCHOBHBIE
OpTraHU3aIlMOHHBIX
CTPYKTYD,
UCTIOJIB3YIOIINX
METOJIOJIOTHIO
uHGOP-MaAIIOHHOTO
MEHEKMEHTA B
yIpaBICHUH.

COCTaB

THIIBI

oOpa3oBaT.  YYpEXJCHHE  BBICII.
o0OpazoBaHHs "Poc. roc.
rYMaHUTapHbI yH-T"]. - DJIEKTpOH.
maH. - Mocksa : PITY, 2018. - 278,
[1] C. - Pexum JIOCTyTa
: http://elib.lib.rsuh.ru/elib/000012473.
- 3arn. ¢ o9kpana. - ISBN

978-5-7281-2036-0.

2. NudopmanmoHHbIH

MEHEHKMEHT [ DJIEKTPOHHBIN pecypc]
VYuebnuk. - Mocksa 000

"HayuHo-u3gaTenbCckuit LEHTP

NH®D®PA-M", 2014. - 400 c. - ISBN

978-5-16-003814-8. Ccpuika  Ha

pecypc:

http://znanium.com/go.php?id=42911

1

3. I'punrbepr A.C., Kopomb
N.A. IlnpopmarioHHbIH
MEHEKMEHT: YueO. Imocobue if
By30B. — M. : IOHUTU-JTIAHA,2017.
— 415 c. — (Cepus
«IIpodeccronanbHbIN y4eOHUK:
HNudopmartukay). - ISBN
978-5-238-00614-4. -  Tekcr
3JIEKTPOHHBIN. - URL:

http://znanium.com/catalog/product/10
28593

4. T'punbepr AmHaronuit
CoJsIoMOHOBHHY. NudopmannoHHbIi
MEHEDKMEHT. - 1. - [DIeKTpoHHBII
pecypc]  Mocksa N3naTenscTBO

"FOHUTU-JAHA", 2015. - 415 c. -
ISBN 5-238-00614-4. Ccouika Ha
pecypc:
http://znanium.com/go.php?id=87215

1

KoucnekTr! neknui

HUtoro

6 JacoB

Pa3nen 4. Unterpanust nHGpOPMAIHOHHBIX U IOKYMEHTANMOHHBIX (B T.Y. APXUBHBIX)
pecyp-cOB OpraHu3aluu

Iloxroroska
K JIEKIIUHU

1. ITonsatue
HMH(OPMaLIMOHHOTO
pecypca opraHu3alyi.

2. 33791031
UH(DOPMAITMOHHBIX
pecypcoB.

3. ba3pl [gaHHBIX B
OpraHu3alfu: TUIIOBOU
COCTaB, TIPUHITUTIBI
OpraHu3aIu

nHbOpMaITUH.

6 yacoB

1. Jlapun Muxaun BacunbeBuu.
NudopmanronHoe o0ecrnieueHue
yopaBieHus: [DIEeKTpOHHBIN pecypc] :
yueOHoe mocobue / Jlapun Muxann
BacunbeBuu; M. B. Jlapun ; [M-Bo
o0Opa3oBaHUs u HayKu Poc.
®eneparun, denep. roc. OWOHKETHOE

oOpazoBar.  yuYpeXJCHHE  BBICII.
o0Opa3zoBaHHs "Poc. roc.
FYMaHUTapHbI yH-T"]. - DJEeKTpOH.

nmaH. - Mocksa : PITY, 2018. - 278,



http://elib.lib.rsuh.ru/elib/000012473
http://elib.lib.rsuh.ru/elib/000012473
http://elib.lib.rsuh.ru/elib/000012473
http://elib.lib.rsuh.ru/elib/000012473
http://elib.lib.rsuh.ru/elib/000012473
http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/go.php?id=429111
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4, OOGecreueHue
XpaHEeHUs u
COXPAHHOCTHU
UH()OPMAITMOHHBIX
pPECYpPCOB OpraHU3aIlnH.
5. Hcnons3oBanne
UH(POPMALIMOHHBIX
PECYpCOB OpraHU3aIUH.

[1] c. - Pexum JIOCTyTa
- http://elib.lib.rsuh.ru/elib/000012473.
- 3arn. ¢ o9kpana. - ISBN

978-5-7281-2036-0.

2. NudopmanmoHHbIi

MEHEHKMEHT [ DJIEKTPOHHBIN pecypc]
Vuebnuk. - Mocksa 000

"HayuHo-u3gaTenbckuit LEHTP

NH®D®PA-M", 2014. - 400 c. - ISBN

978-5-16-003814-8. Ccpuika  Ha

pecypc:

http://znanium.com/go.php?id=42911

1

3. I'punrbepr A.C., Kopoib
N.A. InpopmarioHHBbIH

MEHEKMEHT: YueO. 1mocobue A
By30B. — M. : JOHUTU-JTIAHA,2017.
— 415 c. — (Cepus
«IIpodeccronanbHbIN y4eOHUK:
HNudopmarukay). - ISBN
978-5-238-00614-4. -  Teker :
3JIEKTPOHHBIN. - URL:

http://znanium.com/catalog/product/10
28593

4. T'punbepr AmHaronuit
CoJsioMOHOBHHY. NudopmannoHHbIi
MEHEDKMEHT. - 1. - [DIeKTpOHHBII
pecypc]  Mocksa N3paTenscTBO

"FOHUTU-JAHA", 2015. - 415 c. -
ISBN 5-238-00614-4. Ccruika Ha
pecypc:
http://znanium.com/go.php?id=87215

1

KoHucnekTr! neknui

HUtoro

6 JacoB

Pazpnea 5. IIpoekTupoBaHue U BHEJAPEHN

e cucteM HH(OPMAIMOHHOT0 MEHETKMEHTA

Iloaroroska
K JIEKILHU

1. OcHOBHBIE 3TaIbl
JKH3HECHHOT'O IUKJIa
JIOKYMEHTUPOBAHHOU
uHbOpMAaIUH.

2. ®akTophl, BIUSIOLINE
Ha pa3paboTKy
MapIipyTa JIBYDKEHUS
JIOKYMEHTAa B
OpraHu3aIuy.

6 JacoB

1. Jlapup Muxaun BacuibeBuu.
WNudopmannonHoe obecrnieueHue
ynpaBiieHus: [DNeKTpoHHBIN pecypc] :
yueOHoe mocobue / Jlapun Muxann
BacunbeBuu; M. B. Jlapun ; [M-Bo
o0Opa3oBaHHUs u HAYKU Poc.
Oenepanun, Oegep. roc. OIOIHKETHOE

oOpa3oBaT.  yuYpeKJIEHHE  BBICII.
oOpazoBaHUs "Poc. roc.
TYMaHUTapHbIA YH-T"]. - DJEKTpOH.
naH. - Mockga : PITY, 2018. - 278,
[1] c. - Pexum JIOCTyTa
: http://elib.lib.rsuh.ru/elib/000012473

- 3arm. ¢ o2kpa”a. - ISBN

978-5-7281-2036-0.
2. MHdbopMarimoHHBIN
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MEHEDKMEHT [ DJIEKTPOHHBIN pecypc|
VYuebHuk. - MockBa 000
"Hayuyno-uznarenbckuit HEHTP
HNH®D®PA-M", 2014. - 400 c. - ISBN
978-5-16-003814-8. Cchlnka  Ha
pecypc:
http://znanium.com/go.php?id=42911
1

3. I'punbepr A.C, Koposb
N.A. NadopmarimoHHbIH
MEHEJUKMEHT: Yu4el. mocobue st
By30B. — M. : OHUTHU-JIAHA,2017.
— 415 c. — (Cepus
«IIpodeccrnonanbHbIi y4eOHHK:
WNupopmartukar). - ISBN
978-5-238-00614-4. -  Tekct
3JIEKTPOHHBIMN. - URL:

http://znanium.com/catalog/product/1
028593

4. T'punbepr AHaronmit
ComomoHoBrY.  MHpOpMaMOHHBIH
MEHEIKMEHT. - 1. - [DaeKTpoHHbIN
pecypc]  Mocksa N3narenscTBO

"FOHUTU-JAHA", 2015. - 415 c. -
ISBN 5-238-00614-4. Ccpuika Ha
pecypc:
http://znanium.com/go.php?id=87215

1

KoucnekTsl nexknuii

Paznen 6. OnbIT 1 nepCneKTHBLI Pa3BUTHSI HHDOPMAIIMOHHOT0 MeHeI:kMeHTa B Poccun

IloaroroBka
K JIEKLIIHU

1. OcHOBHbIE TPOOIEMBI
B pa3BUTUH
Nudopmanronnoro
MEHEKMEHTA.

2. Cytp ayTcopcuHra,
€ro BH/IBL.

3. Yenyru
npezJiaraeMble
OpTaHU3aIUSIMH,
3aHUMaIOIIUECs
ayTCOPCUHTOM B 00JIacTH
UH(POPMALMOHHO-TIOKYM
€HTaIMOHHOTO
o0ecreyeHusl.

8 yacos

1. Jlapunp Muxaun BacuibeBuy.
NudopmannonHoe obecrnieueHue
ynpaiieHus: [DIeKTpOHHBIA pecypc] :
yuebHoe mocobue / Jlapun Muxaun
BacunbeBuy; M. B. Jlapun ; [M-Bo
o0pa3oBaHUs u HayKH Poc.
Oenepanuu, Penep. roc. OIOIKETHOE

o0pa3oBaT.  YYpeXJCHHE  BBICII.
oOpazoBaHHs "Poc. roc.
TyMaHUTapHbId YH-T"]. - DJIEKTPOH.
naH. - Mocksa : PITY, 2018. - 278,
[1] c. - Pexum JIOCTyTIa
: http://elib.lib.rsuh.ru/elib/000012473.
- 3arn. ¢ 9kpaHa. - ISBN

978-5-7281-2036-0.

2. NndopmannoHHbIN

MEHEIDKMEHT [ DNIEeKTPOHHBIN pecypc|
Yuebnuk. - MockBa 000

"HayuHo-u3garenbckuit LEHTP

NH®OPA-M", 2014. - 400 c. - ISBN

978-5-16-003814-8.  Ccpuika  Ha

pecypc:
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http://znanium.com/go.php?id=42911

1

3. I'punbepr A.C, Koposb
N.A. NudopmarimoHHbIHA
MEHEPKMEHT: Y4eO. nocobue it
By30B. — M. : KOHUTU-JIAHA,2017.

— 415 c. — (Cepus
«IIpodeccrnonanbHbII y4eOHHK:
WNudopmartukay). - ISBN
078-5-238-00614-4. -  Tekct

3JIEKTPOHHBIMN. - URL:

http://znanium.com/catalog/product/10
28593

4. T'punbepr AHaronmit
ComomonoBnd.  MHpOpMamoHHBIN
MEHEHKMEHT. - 1. - [DIeKTpOoHHbIN

pecypc] MockBa : U3marenbcTBO
"FOHUTU-JAHA", 2015. - 415 c. -
ISBN 5-238-00614-4. Ccbuika Ha
pecypc:
http://znanium.com/go.php?id=87215
1

KoHcnekThl neknui

Hroro

38 yacoB
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Ipunoowcenue 1
AHHOTALUS

Ilenp guCUMIUIMHBI — OO€CleYuTh HEOOXOAMMBIM M JIOCTaTOYHBIH  ypOBEHb
TEOPETUYECKNX 3HAHUKH ¥ HABBIKOB HMX TNPUMEHEHUS B pEIICHHMH NPAKTUYECKUX 3a/1ad
UH(POPMALIMOHHOT0 00eCneueH s e TeIbHOCTH OpraHu3alliu.

3agaum Kypca:

- U3y4€HHUE TEOPUH U NPAKTUKHU YIIPABIECHHS JOKYMEHTALUEH B COBPEMEHHBIX YCIOBUSX;

- BbIpa0OTKA y CTYJCHTOB HaBBIKOB CAaMOCTOSATENBHON pabOTHl ¢ WHGOPMAIMOHHBIMH
pecypcaMu OpraHu3alyu.

B pesynbrare 0OCBOCHUS AUCIUILTUHBI 00YYaIOIIUICS JOKEH:

3HaTh:

METOAOJIOTHIO0 HH(POPMAIIMOHHOTO MEHEKMEHTA

cocTaB MH()OPMAILIMOHHBIX PECYPCOB OpraHU3allu;

YMers:

aHAJIM3UpPOBaTh COLMAIBHO 3HAUYMMBbIE TMPOEKTHI M MPOLECCHl € HCIOJIB30BaHUEM
METOA0JIOTUN HH(POPMAITMOHHOTO MEHEKMEHTA

aHaJIM3UPOBATh CTPYKTYPY HH(POPMALIMOHHBIX PECYPCOB OPraHU3aLIH

Bunaners:

HaBbIKAMU YNpPaBJIEHUS JOKyMEHTAlled OpraHu3allid Ha OCHOBE METOJO0JIOTHH
MH(POPMALIMOHHOTO MEHEKMEHTA

METOAaMU YIIPaBJIeHHs HHGOPMALIMOHHBIMH peCypCcaMy OpraHU3aluu



